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	Want to know the secret to making your week much lighter? All you need to do is to use our weekly task list template. It’s that simple!

Days turns into weeks and weeks turns into months. The power is in the weeks. If we do productive things throughout the week, we’ll amount to a lot in months and in a year. That is why you need to pay extra attention to your weekly task list. The way to do that is by using our weekly task list template. Plus, look at our tips on how to make the best of your week!
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How to use a Weekly Task List Template

The template is given. What you need to do now is know how to use it well. Here are our tips on how to utilize a weekly task list template:

	
Know your bigger goal




What you need to do first is know your bigger goal. What do you really want to accomplish? After that, think about what you can do in a week to get closer to that goal.

	
Lay out all the task you need to do




Then, write down all the tasks you need to do. Be precise on what day you need to do that task.

	
Stick to 3-4 per day




Don’t burden yourself with a long to do list. Focus on 3-4 tasks you must do on a day.

	
Reward yourself




After that, reward yourself. This is a great incentive to keep pushing you forward.
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Ways to make your week awesome

Other than the tips above, we’re going to give you more tips. Here are ways to make your week super productive:

	
Maintain a positive mindset




The day will be much lighter when you have a positive mindset. A way to do that is by thinking of stress as something to be grateful for. Therefore, you invite positive energy throughout the day.

	
Take care of your health




You won’t be able to do anything if your health is neglected. Remember to rest, hydrate, and eat healthy.

	
Make sure to schedule some me-time




Doing so much things at once is tiring. That is why you need to schedule a me-time. A time for you to simply be with yourself and unwind.

Who knows that making your life great is as easy as using a weekly task list template? Follow our steps in using one. Then, use our tips for the best week ever. Good luck and make the best of your week!
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